Approved For Release 2001/08/14 : CIA-RDP80-00679A000100030024-8

TAB

Approved For Release 2001/08/14 : CIA-RDP80-00679A000100030024-8



Approved For Release

TS Ehpr g TS

N5d b7 o o} il

01 [0S s
o o

2. e WP

TR 88 00679400p100030024-8

. ".

2h August 1953

PERGONNEL DIRECTOR MEMORARDUM NO, 67-53
GUBJECF 1 Determining and Reeording Veteran Preference
FEFERENGE: Chepter VI, Veteran Preference, Federal Personnel Manual

1. The following imstruations effective 1 August 1953 are
provided in ovder o steudevdlize procedurcs for determining and
recording veteran prefercacs.

2. All pergonnel entering on duty will ba requestad to Iurnlsh
proof for tbe determination of veterans preferspce and, 1f eppropriete,
complete Btandard Form 15 to Ye filed in connection vith claims for -
" 5 point preference based on caupaign service or dlisabllity, vi¥e,
widow or mother preference., The standapde of proof esiablished in
pages VI-7 to Vi-28, Pederal Perszonnel Mamual, will be applied. The
porsounsl officer meking the vetersn prefarence detezmination will
ceytify in Item No. 13, the appointment request, Standayd Fozm 32,
thet the proof for vetersn prefercuce has been revieved by ivserting
the word VERIFIED in the space to the right of the blocks end initi-
aling the enbry on the Personnel Foldsr copy. Veteran preference will
bs recorded in Item No. 13, Starderd Form 50, or Stondard Form 52, as
appropriate, oo eppointment acticns end all gubgaguent actions.
Exeoubion of the tox heafied "WWII" apd the box headed "Other" is mot

reguized.

3. The deteruination on veterapn preference will be indicated
in Item Ho. 8, Standard Porm 7, Bervice Record Card, and in Item No. 6,
OF 4b, Brployse Record Card trancmitted to the gaining office. If
appropriete the word VERIFIED will be inocsrted sbove Item No. 8, on
the Servioe Record Cadd, . )

4., In those cases vhen an employee enters on Gusty witbout
appropriate proof of vetersn prefersues; but cloims sueh preference,
the cloim will be recorded apd the word CLAIMED will be typed to the
right of the boxee in Itenm No. 13, Btandard Form 50 or Stsndard Form 52,
es riate., The word CIADMED in pencil will be printed over Item
fo. 8, Stapdsrd Form 7, Bervice Record Card with the claimed preferesce
indicated in the appropriste boxes. It will be the responsibility of
the Processing end Records Divisicn in these cases, to imstruct new
employeen to submit the reguired proof at the earliest possible date
in order to effect certification of veteran prefercncs or othervise
secure the appropriste proof subjest to security considerstions. If
the eleim of veteran prefereuce is sibstantiated, subseguently, the
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eppropriate change and certification, az indicated in peragraph 2,

' above, will be meds on the Persomnel folder copy of the sppointment
reguest 1n ink. The verified prsference information will be recorded
on the Service Record Caxrd. Subseguent perscunel asstions vill record
the prefoersuce information,

5. On employeas appointed prior to 1 August 1953 the next pere
sonnel action will he the occasion for chacking tbhe Persconel Folder

for sppropriste proof of Veterans preference. If the procf is availe
able in the Perecnpsl Folder, or may he procursd from the individual
concerced prior to effecting the action, veteran preference vwill be
detormined ond eppropriately recorded. If suoh determination cannot

be made prior to effecting the action, the word will be inserted
to the right of the blocks in Item No, 13, 8t 50, or Standard
Form 52, as sppropriate, along with the claim previcusly recorded. The
word CLAIMED, in pencil, will be added over the Tecordsd claim in Item
flo. O, Baudard Form 7, Bervice Record Card. It will be the responsi-
bility of the Processing ernd Rocords Division to follow up these cases
and yecord the determinetion, se eppropriate, on the Folder copy of the
Persoonel sction, ip ink, snd on the Service Record Cexd. _

6. As soon as a determination as to veteren pmme has been
wade, the Qlschayrge papars and all other documents submitted by the
eamployee will be returne@ to him.
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